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I'OCYJAPCTBEHHOI'O KASEHHOI'O JOIIKOJIBHOI'O OBPA30BATEJIBHOT'O
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INAXTEPCKOTI'O MYHULIMITAJIBHOI'O OKPYT A» JOHEIIKOH HAPOJHOHU
PECITYBJIMKH

1. OBIIIHE ITOJIOXKEHHUSA

1.1. Hacrosimum Ilonoxenuem onpenensercs nopsaok o0pabOTKM NEPCOHANBHBIX JaHHBIX
pabotaukos 'KJIIOY «JIETCKUM CAJT Ne 1 IHAXTEPCKOI'O M. O.» THP.

1.2. O6paboTKa nepcoOHaNbHBIX JaHHBIX paOOTHHKOB OCYINECTBIIACTCS HCK/IIOYHTEIBLHO B
Hessx obecnedeHus: COOJIIOIeHHS 3aKOHOB  HHBIX HOPMaTHBHBIX IPaBOBBIX aKTOB, COIEHCTBHS
paboOTHHKaM B TpPYJOYCTPOMCTBE, MOIYYeHHH OOpa3oBaHHS M IPOIBHIKEHMHM 1O CiyxOe,
obecrieueHnss NTHYHOH Oe3omacHOCTH pabOTHHKOB, KOHTPOJISA KOJHYECTBA H KadecTsa
BBINOJIHAEMOH paboTH! H 0OecnedeHns: COXpaHHOCTH HMYIIECTBA.

2. OCHOBHBIE ITOHSATHS. COCTAB NIEPCOHAJIBHBIX JTAHHBIX PABOTHHKOB

2.1. ns ueneit Hactosiero [1oio)xeHus: HCIONB3YIOTCS CIIEAYIONNE OCHOBHEIC TOHATHS!

- HepcoHAJIbHBIE JaHHbIe - r00as uH(OpMalHs, OTHOCAIIASICA K IPSIMO MM KOCBEHHO
OIpeJIe/ICHHOMY WJIM ompejensieMoMy (uzuyeckoMmy JHiy (CyOBEKTY MepCOHATbHBIX JaHHBIX)
(m. 1 ct. 3 @enepanbHoro 3akoHa ot 27.07.2006 N 152-03);

- mepcoHAJbHbIEe JaHHbIE, pa3pemleHHbIe CYOHLEKTOM MEpPCOHAJBHBIX JAHHBIX /5
pacnpocTpaHeHHs, - IEPCOHATbHBIE JaHHbIE, TOCTYN HEOTPAHWYEHHOTO KpyTa JHIl K KOTOPhIM
pelocTaBjieH CyOBEKTOM MEpPCOHAJBHBIX [AHHBIX NyTeM Jaud corjiacus Ha o0paboTky
NEPCOHATBHBIX  JaHHBIX, pa3pelleHHbIX CyOBEKTOM  NEPCOHANBHBIX  JAHHBIX IS
pacnpoCTpaHeHHs B MOPsaKe, pexycMoTpeHHoM DenepanbabiM 3akoHoM oT 27.07.2006 N 152-
@3 (manee - mepcoHalbHBIE NaHHBIC, pa3pellleHHble M pacnpoctpaHenus) (m. 1.1. cr. 3
®enepanpHOro 3akoHa o1 27.07.2006 N 152-D3);

- OmepaTop - TOCYIAapCTBEHHBIH OpraH, MYHHIMNAIBHBIH OpraH, IOPHAAYECKOE WIIH
(bu3HYECcKOe THI0, CAMOCTOATENILHO HIIH COBMECTHO C JIPYTHMHU JIMIIAMH OPTaHU3YIONIHE U (WIIH)
ocymecTrisone 00paboTKy INepCOHANBHBIX JAaHHBIX, a TakXkKe OIpeJelsIOIne e
00pabOTKH MEepPCOHATBHBIX JaHHBIX, COCTAB MEPCOHAILHBIX JTAHHBIX, MOJUIEXAIHX 00paboTke,
JeHCTBHS (Omepamuu), coBepllaeMble ¢ NMEePCOHANBHBIMA TaHHbIME (1. 2 cT. 3 ®enepanbHOro
3akoHa ot 27.07.2006 N 152-®3);

- 00paboTKa mepcoOHANBLHBLIX JAAaHHBLIX padoTHMKA - 1r000e JeicTBHe (Omeparus) HiIH
COBOKYNHOCTh  JeHCTBHMH  (omepauuii), coBeplaeMbIX C  HCIOJB30BAaHUEM  CPEICTB
aBTOMATH3aLMK MM O€3 HCMOTb30BaHUs TAKMX CPEICTB C NEPCOHAIBHBIMU IaHHBIMH, BKJIKOYAst



c6op, 3amMCh, CHCTEMATH3ALIMIO, HAKOTICHHE, XpAHEHHE, yTOUHEHHE (0OHOB/ICHHE, H3MEHEHHE),
W3BJIeYEHHE, HCMOJNB30BAHME, Tepeaady (paclpocTpaHeHHe, IpPEOCTABIEHHe, JOCTYIN),
obe3nuunBanue, 0JOKUPOBaHUE, Y/alleHHEe, YHHUTOXKEHHE NEePCOHATBHBIX JaHHBIX (m. 3 c1. 3
denepansHOro 3akoHa ot 27.07.2006 N 152-@3);

- pACHpOCTPAHEHHE NMEPCOHATbHbBIX JAHHBIX - ICHCTBUS, HAPaBICHHbIE HA PACKPHITHE
[IePCOHATBHBIX JAHHBIX PAbOTHHKOB HEONPE/IENCHHOMY Kpyry jHIl (. 5 CT. 3 deneparbHOTO
zakoHa oT 27.07.2006 N 152-®3);

- MpeJ0CTABJIEHHE MEPCOHAIBHBIX IAHHBLIX - JCHCTBHS, HANPABICHHBIE HA PACKPBITHE
epCOHATBHBIX JIAHHBIX PAOOTHHKOB ONPEAE/ICHHOMY JIHILY HJIH OTPEJEICHHOMY KPYry JIHIL (m.
6 ct. 3 ®enepanproro 3akona ot 27.07.2006 N 152-@3);

- GJOKHpOBAaHHE MEPCOHAJIbLHBLIX JAHHBIX - BPEMEHHOE MpeKpailenne 00paboTku
TepCOHAIbHBIX IaHHBIX PaOOTHUKOB (32 HCKITIOYEHHEM CI1y4aeB, €Cin 00OpaboTka HEOOXOAMMA
JUTS YTOYHEHHs IEPCOHABHBIX IaHHbIX) (1. 7 ¢T. 3 DeepalbHOro 3aKOHa 0T 27.07.2006 N 152-
D3);

- YHHUTOKEHHE IePCOHATLHBIX IAHHBIX - IeHCTBHS, B Pe3y/IbTaTe KOTOPBIX CTAHOBHTCA
HEBO3MOXKHBIM BOCCTAHOBHTH COJIEP)KAHHE IMEPCOHANBHBIX JAaHHBIX B HH(POPMALHOHHOH
CHCTEME TEpPCOHATBHBIX JAHHBIX PaGOTHMKOB M (WJM) B Pe3yIbTAaTe KOTOPBIX YHHYTOXKAKOTCHA
MaTepHabHble HOCHTEIH NEPCOHANBHBIX JAHHBIX PAOOTHHKOB (1. 8 cT. 3 PeaepabHOTO 3aKOHA
ot 27.07.2006 N 152-@3);

- ofe3IMYHBAHHE NEPCOHAJIBHBIX JAHHBIX - JICHCTBHS, B Ppe3yJbTaTeé KOTOPbIX
CTAHOBHTCS HEBO3MOXKHBIM 0€3 MCIONb30BaHUs OMOTHHTENbHOH HH(OPMAIMA OIpPENEIUTh
IPUHAIIEIKHOCTh NIEPCOHABHBIX JAHHBIX KOHKPETHOMY pabotHuKy (1. 9 cT. 3 DejepanbHOrO
zakoHa oT 27.07.2006 N 152-@3).

2.2. Eciu MHOE He YCTaHOBIEHO TpynoBsM KojekcoM P®, mpyrumu QenepaibHbIMU
3aKOHAMH, TIPH 3aKJIIOUEHHH TPYA0BOTO J0Tr0OBOPA JIHIO, MOCTYNAOWIEE Ha paboTy, mpeIbABIIET
paboToaaTenno:

- NACTIOPT MJIM HHOM JOKYMEHT, YJIOCTOBEPSIOIIHH JINYHOCTD;

- TPYNOBYIO KHIDKKY M (M) CBEIEHHS O TPYIOBOH IEATENLHOCTH (CTO-P umu CTH-
[1®P), 3a HCKIIIOYEHHEM CITYYa€eB, KOTa IOTOBOP 3aKIIFOYacTCs BICPBLIC;

- JIOKyMEHT, [OATBEP)KJAIOMHMA pPErHCTpaldio B CHCTEME  HHIMBUIYaTHHOIO
(nepcoHU(UIMPOBAHHOT0) Y4YETa, B TOM YHCIIE B ¢opme NMEKTPOHHOTO JOKYMEHTA;

- JJOKYMEHTBI BOMHCKOTO y4€Ta - [l BOGHHOOOS3aHHBIX H JIHILL, TIOMIEKAIIHX NPU3bIBY Ha
BOEHHYIO CITyX)OYy;

- TOKyMeHT 00 06pa3oBaHHH U (MIH) KBaTH(QHKAIIMH HIIH HAIAIHH CTICIHATbHEIX 3HAHMH -
IpH TOCTYIUIeHWH Ha paboTy, TpeOylolylo CHenHalbHbIX 3HAHMH WIH CHEeLHaIbHOH
I10/IrOTOBKH;

- CIpaBKy, BBLIAHHYIO OpraHaM MB/JI Poccuu, 0 HaJIM4YHH (OTCYTCTBHH) CYIHMOCTH H
(wu) aKTa YroJOBHOTO Ipecie/IoBaHis MO0 0 NMPEKPAEHHH YrOJIOBHOTO MPECIEIOBAHHA 1o
peaOHIUTHPYIOLIUM OCHOBAHHSAM (Ip¥ MOCTYIUIEHMHM Ha paboTy, K BBINOJIHEHHIO KOTOpOH B
cootBeTcTBUH ¢ TpynoBbIM KojekcoM P® umu uHbM (e/lepaTbHbIM 3aKOHOM HE JIOMYyCKaKOTCA
JIMI, MMEIOIMe WId HMEBIIHE CYJAMMOCTb, [OJBEPralolMecs HWIH IOABCPraBiIMecs
YIOJIOBHOMY TIpecieioBanuio) (I. 1. 6, 7 AIMHMHHCTPATHBHOI'O pETJIaMEHTa, YTBEPXKICHHOIO
Tpukasom MBJI Pocenn ot 27.09.2019 N 660);

- cmpaBKy, BblnaHHyio opranamu MBJ[ Poccuu, 0 TOM, SBISCTCA MM HE SBIACTCA JHL0
TIOIBEPTHYTHIM aJIMMHHCTPATHBHOMY HaKa3aHWIO 32 norpebieHre HAPKOTAYECKUX CPEJICTB HIIH
ICHXOTPOIHBIX BEIIECTB 03 Ha3HA4YCHMs Bpada nu00 HOBBIX TOTEHIHAIBEHO OIACHBIX



[ICHXOAKTHBHBIX BEIIECTB, - IPH MOCTYIUICHHH Ha paboTy, K KOTOPOH B COOTBETCTBHH €
dbeneparbHBIMM 3aKOHAMH HE JIONYCKAIOTCS JIMIA, MOJBEPrHYTHIC TAaKOMY HAKa3aHHUIO IO
OKOHYAHHS CPOKa, B TeYeHHEe KOTOPOTO OHH CUMTAIOTCs I1OJBEPrHYTBIMH aJMHUHHCTPATHBHOMY
nakazasuio (1. 1. 13, 14 AJIMUHMCTpAaTHBHOTO pernameHTa, yreepxaenHoro Ilpuxasom MBJI
Poccuu ot 02.11.2020 N 746);

- JIOIOJHHTETBHBIE JOKYMEHTHl - B OTJENBHBIX CIydasX, OPedyCMOTPEHHBIX TpynoBbIM
komekcoM P®, wuHBMHM (elepalbHBIMH - 3aKOHaMM, Yykasamu Ilpesusenra P®  wu
nocranosnenusMu [IpaBurenscrsa PO.

2.3. B ornene xagpos ['KIIOY «JETCKUH CAJl Ne 1 MIAXTEPCKOI'O M. O.» JIHP
CO3/AIOTCS M XPAHATCA CJIeAyIOKUE IPYIIbI JOKYMEHTOB, COJEpKallue JAHHEIE 0 pabOTHHKAX B
eIMHUYHOM HJIK CBOJIHOM BHJIE:

2.3.1. JIoKyMeHTBI, COAepIKalIie NepcoHaIbHbIE JaHHbIE PA0OTHUKOB:

-  KOMIUIEKCHI JIOKYMEHTOB, COIPOBOX/AIOIHE IHpolecc odopMmieHHs TPYAOBBIX
OTHOWIEHUH MPH ITpHeMe Ha paboTy, EPeBOJIE, YBOJILHEHHH,

-  KOMIUIEKC MAaTepHAJOB IO AHKETHPOBAHHIO, TECTHPOBAHHWIO, IPOBEICHHIO
cobecemoBaHmii ¢ KaHIUAATOM Ha JOIKHOCTE;

- IOUTMHHHKH M KOIHH NPHUKA30B (pacnopsHKEHM) 10 Kajpam,

- NUYHBIE JieNa, TPYAOBHIE KHH)KKH, CBEICHHS O TPYJIOBOHl JesTeIbHOCTH PabOTHHKOB
(CTA-P);

- 7ieJia, coiepiKalie MaTepHalbl aTTecTaluii pabOTHUKOB;

- JIeNia, cojieprKallie MaTepraibl BHYTPEHHHX pacciieOBaHHH;

- COpaBOYHO-MH(POPMAIIMOHHBIH GaHK JaHHBIX IO TIEPCOHANY (KapTOTEKH, XyPHAIIBI),

- TO/UIMHHHUKH M KOIMH OTYETHBIX, AHAIMTHYECKHMX M CIPABOYHBIX MAaTEpHAIOB,
nepenaBaeMbIx pykopozacty I'KJIOY «JIETCKUM CAJT Ne 1 IAXTEPCKOT'O M. O.» JIHP,
PYKOBOJIUTEIISM CTPYKTYPHBIX IOpa3ieIeHUH;

- KONHH OTYETOB, HANpPAaB/IiEMbIX B IOCYJapCTBCHHBIE OpraHbl CTATHCTHUKH, HAJOrOBbHIC
HHCITEKIIHH, BBIIIECTOAIIME OPraHbl YIIPABICHHUS U JAPYTHe YUPEXKICHHS.

2.3.2. JlokyMeHTalMs IO OpraHu3aluy paboThl CTPYKTYPHBIX M0/Ipa3/IC/ICHHA:

- IOJIOXKEHHMS O CTPYKTYPHBIX MOAPA3/ICICHHUSIX;

- IOJDKHOCTHBIE HHCTPYKIIUH pabOTHHKOB;

- TpHKa3bl, pacrnopsikeHus, ykasaHus pykosoxactBa I'KJIOY «IETCKUM CAJT Ne 1
ITAXTEPCKOI'O M. O.» 1HP;

- JIOKyMEHTHI IJIAHHPOBaHWs, Y4€Ta, aHaJHW3a M OTHETHOCTH [0 BOIPOCAM KaapoBOM
paboTEL.

3. OBPABOTKA IIEPCOHAJIBHBIX TAHHBIX PABOTHHKOB

3.1. UcrounukoM uHpOpManuu o060 BceX MEPCOHANBHBIX JAaHHBIX pabOTHHKA ABIAETCS
HEMOCPECTBEHHO paboTHHK. EcnM mepcoHanbHBIE JaHHBIE BO3MOXHO MOIYYHTh TOJBKO Y
TpeThed CTOPOHBI, TO pabOTHHK JODKeH OBITH 3apaHee B NMHCBMEHHOH (opme yBenoMileH 00
3TOM H OT HEro JO/DKHO OBITh MONy4YeHO NHCbMEHHOe cornacue. Pabotonarens o06s3an
coo0muTes pabOTHHKY O WeNAX, INPeanojaraéMblX HCTOYHHKAX H crocobax IMoJydeHHs
NEPCOHAIBHBIX JaHHBIX, a TAKXKE 0 XapaKTepe MoJIeKalluX MOTyJeHHIO IEPCOHATBHBIX JaHHBIX
M IOCJIE/ICTBUSX OTKa3a pabOTHMKA JaTh MHCbMEHHOE corjacue Ha Mx nojydenue. Jlo Hadana
00paboTKH NEpCOHANBHBIX JaHHBIX paborojaTenb 00s3aH yBeIOMHTh POCKOMHAI30p O CBOEM
HaMEPEHHUH OCYIIECTBIATh HX 00paboTKy.



3.2. Paboronarens He HMEET IpaBa MoiydaTh W 0OpabaTeiBaTh NMEpCcOHANBHBIE JaHHBIE
paGoTHHKa O €ro pacoBOi, HallMOHAILHOH IPHHAIICKHOCTH, NONMTHYECKHX B3IJIAMaX,
PETUrHO3HBIX M (HIOCOPCKHX YOEKIEHHSIX, COCTOSHHH 3[0POBbS, HHTHMHOH MXXHM3HH, 3a
HCKIIOYEHHEM  CllydaeB, [pejyCMOTpPeHHBIX TpydoBeIM KojekcoM PO wu  japyrumu
(enepaJbHBIMA 3aKOHAMHU.

3.2.1. O6paboTka MepcOHANBHBIX JaHHBIX, Pa3peIIeHHBIX 1JIs PaclpOCTPaHEHHs, U3 YHCIIa
CIENMAIbHBIX KaTeropuil MepcoHaNbHBIX INAHHBIX, YKa3aHHbIX B 4. 1 cT. 10 ®enepanbHOro
3akona ot 27.07.2006 N 152-®3, nomyckaercs, eciid cOoOMIOAAIOTCS 3anpeThbl W YCJIOBHS,
npeaycmorpennsie cT. 10.1 ykazanHoro 3akoHa.

3.3. PabGoronarens He MMeeT IpaBa MonydaTth U oOpabaTeiBaTh NEpPCOHATBHBIE JAHHBIE
pabOTHHKA O €ro wWIeHCTBe B OOIIECTBEHHBIX OOBEIWHEHHSAX HIH €ro npopCoro3HOH
JIeATELHOCTH, 33 HCKJIIOYEHUEM CJIy4yaeB, MPeAyCMOTPeHHBIX TpyaoBBEIM KozekcoM P® wim
MHBIMH (eiepalbHbIMH 3aKOHAMH.

3.4. O6paboTKa MepCOHAIbHBIX JaHHBIX paOOTHHKOB paboToAare1eM BO3MOXKHA TOJIBKO €
ux coryacus. McKiIroYeHHe COCTaBIAIOT Cly4aH, IpeIyCMOTpeHHbIe 3aKoHoAarenbcTBoM PO (B
YaCTHOCTH, corjlacHe He TpeOyeTcs INpH HAIWYMM OCHOBAaHHMH M COONIOIEHHM YCIIOBHH,
nepeyrcieHHbiX B M. M. 2 - 11 w. 1 er. 6, m. m. 2.1 - 10 1. 2 ct. 10, 4. 2 ct1. 11 ®DenepanbHOro
3akoHa ot 27.07.2006 N 152-03).

3.5. Cornacue Ha 00pabOTKy NEepCOHANBHBIX MTAHHBIX JO/DKHO OBITh KOHKPETHBIM,
IpeIMETHBIM, HHOOPMHPOBAHHBIM, CO3HATEILHBIM H OJHO3HAYHBEM (4. 1 cr. 9 DenepanpHOro
3akoHa oT 27.07.2006 N 152-®3). [TucsmenHOe cornacue paboTHHKA HAa HX 00pabOTKy JOIKHO
BKJIIOYATH B ce€0sl, B YaCTHOCTH, CBEJICHHS, yKa3aHHbIe B II. 1. 1 - 9 4. 4 c1. 9 Ha3BaHHOrO 3aKOHa.

3.5.1. Ecnu npefocTaBiieHHe MEPCOHAIBHBIX JAHHBIX W (WIH) nojiydeHHe paboTomarenem
corjlacHs Ha MX 00paboTKy SBIAIOTCS 00S3aTENbHBIMH, OH JIOJDKEH Pa3biCHHTh PabOTHHKY
JOpUMYECKHE TIOCTIEICTBUS O0TKA3a UX IPEeJOCTAaBUTh H (MJIK) 1aTh corjacke Ha o6paboTKy.

3.6. IlucemenHoe cornacue paboTHuka Ha 00pabOTKYy N€pCOHANbHBIX JaHHBIX,
paspelieHHBIX JUIs paclpoCTpaHeHHs, OQOPMISETCS OTAENBHO OT APYrMX COrNIacHH Ha
06paboTKy ero mepcoOHANBHBIX JaHHBIX. [IpH 3TOM COOMOAIOTCs YCIOBUS, NIPEyCMOTPEHHEIE,
B yacTHOCTH, cT.-10.1 ®enepamsuoro 3akoHa ot 27.07.2006 N 152-@3. Tpebosanus K
COEP)KAHMIO CcOrnacks Ha 00pabOTKY MepPCOHANbHBIX JAHHBIX, Pa3pEIICHHBIX CYOBEKTOM
IEpCOHANBHBIX J@HHBIX Ul PaclpocTpaHeHHs, yTBepkaeHbl Ilpukasom PockomHanmsopa ot
24.02.2021 N 18.

3.6.1. IluceMeHHOe coriiacie Ha o0paboTKy NepCOHAIBHBIX TaHHBIX, Pa3pelleHHBIX UIA
pacrpocTpaHeHHs, pabOTHMK IMpeIoCTaBIsfeT paboTojaTemo JMYHO JMGO B bopme
JIEKTPOHHOTO JOKYMEHTA, TOITHMCAHHOIO JJIEKTPOHHON MOAMKCBIO C  MCHOJIB30BaHUEM
uHpopmMaloHHON cHcTeMbl PockoMHam3opa.

3.6.2. PaboTtonarens 00s3aH He IO3/Hee Tpex pabodMx NHEH ¢ MOMEHTa NOIy4eHUs
yKa3aHHOTO corjacksi omyOiwukoBath HH(popManuio o6 ycioBusX 0OpaboTkH, O HAIMYAHU
3apeToB M yCJIOBHM Ha 00paGOTKY HEOrpaHHYEHHBIM KPYTrOM JIHI[ NEPCOHANBHBIX JaHHBIX,
pa3spelIeHHbIX U1 PacIIpOCTPaHEHHS.

3.6.3. Cornacue Ha 00paboTKy mNepcOHANbHBIX JaHHBIX, pa3peIIeHHBIX JUIA
pacmpocTpaHeHus, NpeKpallaeT CBoe JeliCTBHE C MOMEHTAa IOCTYIUICHHS paboToiaTemo

TpeOOBaHHUS.
3.7. Paboruuk ['KIOV «JETCKUNA CAJl Ne 1 HIAXTEPCKOI'O M. O.» JHP

TpeJICTaB/IsIeT B OTZEN KaJpOB JOCTOBEPHBIE CBEJIEHHS O cebe. Otnen KajpoB IpOBEpPSET
JIOCTOBEPHOCTH CBEJICHHH.



-

3.8. B coorBercTBHE co cT. 86 TK P® B nensx obecrnieueHus npas 1 cBoOO/1 4elIOBEKa H
rpaxaaHuHa pabotomaTelh W €ro INpeiCTaBHTENH NpH 00paboTKe MNEPCOHANBHBIX JaHHBIX
paboTHHKA JIOJDKHEBI COOMIONATh, B YaCTHOCTH, CleAyIomue oduue Tpe0oBanus:

3.8.1. Ilpu onpenenenun obbemMa u copepkanus 00padaTbIBa€MbIX NEPCOHANBHBIX JIaHHBIX
paboTHuka paboromarens IODKeH pykoBoacTBoBaThes Konctutynued P®, Tpynosemm
kojsekcoM P® u MHBIMH (eiepalbHBEIMU 3aKOHAMH.

3.8.2. Ilpu npUHATHH pEIIEHHH, 3aTpParuBalONIMX HHTEpechl paboTHHKA, paboToaareis He
UMEET IpaBa OCHOBBIBATHCA HA NEPCOHAIBHBIX [AHHBIX, MOJIYYEHHBIX MCKIIOYHTEIBHO B
pe3yibTaTe WX aBTOMaTH3UPOBAaHHOH 00paboTKH MIIK 3JIEKTPOHHOTO IOTY4EHHS.

3.8.3. 3ammTa nepcoHaAIBHBIX JaHHBIX pabOTHHKA OT HEMPABOMEPHOIO UX HCIOJIb30BAHUS,
yTparhl obecneuuBaeTcss paboTodaTesieM 3a CYET €ro CpeiCTB B IOPSAJKE, YCTaHOBJIEHHOM
TpymoBeim komekcoM P® u uHbiMH denepaibHbIMH 3akoHamMu. Pabotonarens o00s3aH
B3aUMOJEHCTBOBATh € TOCCHCTEMOH OOHapyXeHHs, MpEAYNPEkKIACHHS W JIMKBHALIHHU
HOCECTBHII KOMIIBIOTEPHBIX aTak Ha WHGoOpMaUHOHHBIE pecypchl P@, B yacTHOCTH coo01IaTh
O KOMIBIOTEPHBIX MWHIMJIEHTAX, M3-32 KOTOPHIX IIPOM30IIa HENpaBOMEpHas Iepeaaya
(npenocraBieHHe, pacIpOCTPaHEHHE, IOCTYII) IEPCOHATBHBIX JaHHBIX.

3.8.4. PaboTHMKH M HX NpPEJCTABHTEIH HOJ/DKHBI OBLITH O3HAKOMJICHBI MMOJ PACIHCKY C
noxymentamu I'KJIOY «JIETCKUA CAJl M 1 IIIAXTEPCKOI'O M. O.» JIHP,
YCTaHABIHBAIOIIMMHU TIOPSIOK 00paboTKH NEepCOHANBHBIX JAHHBIX, @ TaKkKe 00 WX [paBax |
00513aHHOCTAX B 3TOH 001aCTH.

3.8.5. PaboTHHKH HE JOJDKHBI OTKa3bIBaThCA OT CBOMX IpPaB HAa COXpAaHEHHE W 3alHTY
TalHBI.

3akmouaeMplii ¢ paOOTHHKOM JOTOBOp HE MOXET COJAEPKATh MOJIOKEHHS, KOTOphIE
OrpaHMYMBAIOT €ro MpaBa H CBOOOJBI, YCTAHABIHMBAKOT Cilydan OOpabOTKH MEpCOHATBbHBIX
JaHHBIX HECOBEPINCHHOJETHHX (€CIIH HHOE HE NpeAyCMOTPEHO 3aKoHoaarenbcTBoM PD), a
TaK)Ke JIONYCKalOT B KA4eCTBE YCIIOBHS 3aKIIO4YeHHs JoroBopa Oe3nelicTBHe pabOTHHKA.

4. IEPEJTAYA ITEPCOHAJIBHBIX IAHHBIX

4.1. Tpu nepenaye NePCOHANBHBIX IAHHBIX paboTHHKa paboTojaress J0JDKeH cobmoaaTh
crenyiomnpe TpeboBaHus:

4.1.1. He coobmare mnepcoHalnbHble [MaHHbIE pabOTHHKA TpeTheil cTopoHe Ge3
MUCBMEHHOI'O COrIacus pabOTHHKA, 32 HCKITIOYEHHEM ClIydaeB, KOTIa 3TO HEOOXOIHMO B IENSAX
NpeAYNPEeKICHUA YIPO3bI JKH3HH H 3J0POBBIO0 pabOTHHKA, a TAK)Ke B CIydasX, YCTAHOBICHHBIX
Tpynosem kogekcom P® unu uHBIME (enepanbHBIME 3aKOHAMH.

4.1.2. He coobuiath mepcoHanbHBIE JAaHHbIE pabOTHHKA B KOMMEPYECKHX IEaX 6e3 ero
MUCEMEHHOTO cornacus. ObpaboTka nepcoOHANBHBIX IaHHBIX Pa0OTHHKOB B IEJAX MPOIABHKECHHS
TOBapOB, padoT, YCIIYI HA PHIHKE ITyTEM OCYILIECTBJIEHHS NPSMBIX KOHTAKTOB ¢ MOTEHIIHAILHBIM
HOTpeOHUTENEM € TOMOLIBIO CPEJICTB CBS3M JIOMYCKAeTCs TOJBKO € €ro MpeIBapHTEILHONO
coryiacus.

4.1.3. Ilpenynpeauts ML, MOJYYHBLIAX NMEPCOHANbHBIE NaHHbIE PaOOTHHUKA, O TOM, 4TO
OTH JIaHHBIE MOTYT OBITh HCIOJIB30BAHBI JHIOb B LENSX, IS KOTOPHIX OHH COOOIIEHEBI, H
TpebOBATh OT 3THX JIMI] HOATBEPIKIEHHE TOTO, YTO ITO MPABHIIO coboeHo. JInua, momyquBIme
NEPCOHAIBHBIE  JaHHble  paboTHMKa, 00s3aHBl  coOMIONaTH  peXUM  CEKPETHOCTH
(xondpunennnansHOCTH). JlaHHOE NPABHIIO HE PACIpPOCTPAHAETCS HA OOMEH IEepPCOHAIbHBIMH
JaHHBIMH PabOTHHKOB B IOpSAZAKE, YCTAHOBJIEHHOM TpyIoBEIM KojaekcomM P® U HHBIMH



benepalbHBIMH 3aKOHAMH.

4.1.4. OcymecTBIATh Nepeady IepCOHANBHEIX JaHHBIX paboTHHKOB B npenenax KOV
«JJETCKMM CAJlT Ne 1 HIAXTEPCKOI'O M. O.» JIHP B COOTBETCTBHH ¢ HACTOSIIAM
[TonoxeHueM, ¢ KOTOPbIM pabOTHUKH JOJDKHBI OBITH 03HAKOMJIEHBI 1101 [TOINKCH.

4.1.5. Pa3pemiarb A0CTYN K NEPCOHAIBHBIM IaHHBIM pPaOOTHHKOB TOJIBKO CIIEIIHAIIBHO
YIIOJTHOMOYEHHBIM JIHLIaM, TIPH 3TOM YKa3aHHBIE JIHIIA JOKHBI HMETh NPaBO MOJIy4YaTh TOJIBKO
Te NepCOHAIbHEIE JaHHBIE, KOTOPbIE HEOOXOIMMBI /151 BBIIIOTHEHHS KOHKPETHOH (DyHKIIHH.

4.1.6. He 3anpammBarhs HHPOPMAIMIO O COCTOSIHUM 310POBbsi pabOTHHKA, 33 UCKITIOYEHHEM
TEX CBENEHHH, KOTOpPbIE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH BBINOJIHEHHSA pabOTHHKOM
TPyZOBOH (yHKIIHH.

4.1.7. IlepenaBaTh NepcOHANIbHBIE JaHHBIE PAOOTHHKA NpPEICTaBHUTENsAM pPabOTHHKOB B
nopsizike, yctaHoBlIeHHOM TpynoBbiM konexkcoM P® M MHBIMH (enepanbHBIMH 3aKOHAMH, U
OrpaHMuYMBaTh 3Ty HH(POPMAIHMIO TONBKO TEMH INEPCOHAIBHBIMH JaHHBIMH, KOTOpBIE
HEOOX0JMMBI JUIsl BBITIOJIHEHHS YKa3aHHBIMH IPEICTABUTEISMH HX QYHKIHH.

4.2. VYcraHoBleHHbIE pabOTHUKOM 3ampeThl Ha nepenady (KpoMme IpenoCTaBIeHUS
JIOCTyna), a Takke Ha 00paboTKy MmM ycnoBus oOpaboTKH (Kpome NOJy4eHHUs JOCTyIa)
MEPCOHANBHBIX JIAHHBIX, PAa3pELICHHBIX I paclpOCTPaHEHHS, He [EHCTBYIOT B CIydasx
00pabOTKH MEePCOHANTBHBIX JaHHBIX B IOCYJAPCTBEHHBIX, OOIECTBEHHBIX M MHBIX ITyOIHYHBIX
HHTepecax, ONpee/IeHHbIX 3aKOHOJaTeIbCTBOM PO.

4.3. IlepconanbHble anHbIe paOOTHUKOB 00pabaTHIBAIOTCH M XPaHATCS B OTAENE KaapoB.

4.4. IlepcoHanbHbIe TaHHBIE pAOOTHHKOB MOTYT OBITh MOJY4€HBI, IPOXOIHTh JaJIbHEHINYIO
00paboTKy M nepenaBaTbcs Ha XpaHEHHWE KaK Ha OyMaKHBIX HOCHTEISX, TaK U B 3JICKTPOHHOM
BH/IE (TOCPEICTBOM JIOKAJIbHOH KOMITBIOTEPHO# CeTH).

4.5. Ilpu monydeHHH MEPCOHANBHBIX JAHHBIX HE OT pabOTHHKA (3a HCKIIFOYEHHEM CITy4Yaes,
npeaycMOTpeHHBIX 4. 4 cT. 18 ®eaepanbHoro 3akona ot 27.07.2006 N 152-®3) pabotonarens
10 Hayanma oOpabOTKM TakUX NEepCOHAIBHBIX [aHHbIX 00s3aH NpefoCcTaBUTh pabOTHHKY
ClIeAYIoNIyI0 HHGOPMALIHIO:

- HauMeHoBaHHue ((haMHIIHs, UMs, OTYECTBO) H aJpec oIlepaTopa UM ero MpeICcTaBHTENs;

- e 00pabeTKH NMepCOHAIBHBIX IaHHBIX H €€ IPABOBOE OCHOBaHME,

- IepeYeHb MEePCOHANBHBIX JaHHBIX;

- TIPEIoaraeMble OIb30BaTENIN IEPCOHATBHBIX JaHHBIX;

- ycranosienHble ®enepanbHbM 3akoHOM 0T 27.07.2006 N 152-®3 mpaBa cyObekTa
MIEPCOHATIBHBIX JaHHBIX;

- HCTOYHHUK IOJY4YEHHUS TIEPCOHAIBHBIX JaHHBIX.

5. 10CTYII K HEPCOHAJIBHBIM JJAHHBIM PABOTHUKOB

5.1. IlpaBo mocTyma K MepcoOHaJbHBIM JaHHBIM PaOOTHHKOB HMEIOT:

- pykoBoautens [ KOV «JIETCKUM CAJ] Ne 1 HIAXTEPCKOI'O M. O.» JTHP;

- paOOTHHMKH OT/EIA KaJIPOB;

- pabOTHHKYU OyXTranTepHH;

- HAYAJILHHK OTJe]a SKOHOMHYECKOH Oe3omacHOCTH (MH(pOpMaIHs 0 GaKTHYECKOM MeCTe
NPOKHBAHHS M KOHTAKTHbIE TeIe)OHBI paOOTHHKOB);

- paGorHuku cekperapuara (MHGopmamus O (aKTHYECKOM MecTe IPOXKHUBAHHUS U
KOHTAKTHBEIE TeJie()OHBI paOOTHHKOB); )

- HayalbHHK OTJE€jJa BHYTPEHHEro KOHTPOJIA (JOCTYNl K NEPCOHAIBHBIM JIaHHBIM



pabOTHHKOB B X0/I€ IUIAHOBBIX IIPOBEPOK);

- PYKOBOJHMTEH CTPYKTYPHBIX I0/Ipa3/ie/IeHHii 0 HaNpaBJIEHUIO JeTEeILHOCTH (JOCTYI K
N€PCOHATBHBIM TaHHBIM TOJILKO PAOOTHHKOB CBOETO IIOJPA3IE/IEHH ).

5.2. Pa6orauk I'KIIOY «JETCKHUU CAJl Ne 1 IIAXTEPCKOI'O M. O.» JIHP, B
YaCTHOCTH, HMEET MIpPaBo:

5.2.1. Tlomy4yaTe JOCTYIl K CBOMM NEPCOHAJIBHBIM JIAHHBIM H O3HAKOMIICHHE C HHMH,
BKJIIOYasi MpaBo Ha 0e3BO3ME3HOE IIOJyYeHHE KONHH JIFOOH 3amucH, coaepiKamied ero
NepCOHAJIbHBIE JaHHbIE, 32 HCKIIOYEHHEM CIIy4aeB, IIPelyCMOTPEHHBIX (eiepabHbIM 3aKOHOM.

5.2.2. TpebGoBaTe OT paboTojaTelis HCKIIOUEHHS HIH HCIPABICHHUS HEBEPHBIX HIIH
HEMOJIHBIX TEPCOHANBHBIX JaHHBIX, a Takoke JaHHBIX, O0OpabOTaHHBIX C HapylIEHHEM
tpeGoBanuii Tpynosoro komexkca P® wmnmm umHoro denepanbHoro 3akona. Ilpu ortkase
paboTozaresisi HCKIIOYHTH HIIH HCIIPABHTh NEPCOHANbHBIE JaHHbIE pPaDOTHHKA OH HMEET IPaBo
3asBHTh B NHCbMEHHOW ¢opMme paboTomaremo O CBOEM HECOIJACHH C COOTBETCTBYIOUIMM
00OCHOBaHHEM Takoro Hecoriacus. [lepcoHanpHBIE NaHHBIE OLIEHOYHOIO XapakTepa pabOTHHK
UMeeT IPABO JIOTIOTHUTE 3asBICHHEM, BEIPAXKAIOIMIUM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

5.2.3. Tlonyyate ot paboTomarens CBeJeHHS O HAUMEHOBAHHH M MECTE HaXOXKIEHHs
oneparopa, CBeJCHHs O JHNax (3a ucKio4YeHueM pabOTHHKOB omeparopa), KOTOpblE MMEIOT
JIOCTYII K IIEPCOHAIBHBIM JAHHBIM HJIM KOTOPBIM MOT'YT OBITH PACKPBITHI [IEPCOHANILHEIE JaHHbBIE
Ha OCHOBaHHH JIOTOBOPA C ONEepPaTOPOM HIIA HAa OCHOBaHUH (eIepabHOro 3aKOHa.

5.2.4. TpeboBaTh u3BemeHUA paboTOAATENIEM BCEX JIMII, KOTOPBIM paHee ObLTH COOOIIEHBI
HEBEpHBICE MJIA HEMOJHBIE IEPCOHAIbHBIE J[JaHHble, 000 BCEX IIPOU3BEJEHHBIX B HHUX
UCK/TIOUEHUSX, UCIIPABIICHUSIX WM JOMOTHEHHSX.

5.2.5. Ilony4ats uH(OpMaNHMIO O cnoco0ax HCHOJHEHUs paboTojaresneM 00A3aHHOCTEH,
npeaycMoTpeHHbIX cT. 18.1 @enepansHoro 3akona ot 27.07.2006 N 152-D3.

5.2.6. TpeboBarb mpekpatuTh B 000 BpeMs mepenady (pacmpocTpaHEHHE,
IPEIOCTABICHUE, IOCTYN) TIIEPCOHANIBHBIX [aHHBIX, Pa3pelleHHBIX Ui PaclpOCTPaHEHHMS.
Tpeboanue opopmisiercss B mucbMeHHOM BHe. OHO JODKHO BKIIIOYATh B ce0s haMHIIUIO, HMSL,
OTYECTBO (NpH HAJIWYHMH), KOHTAKTHYI0 HWH(pOpManuio (HoMmep TenedoHa, aapec 3MEKTPOHHOH
MOYTHI WM OYTOBBIA anpec) paboTHHKA, a TAKXKE NMepedeHb MepCOHAIBLHBIX JaHHBIX, 00paboTka
KOTOPBIX TIOUIEXKHT TIPEKPAIICHHIO.

5.2.7. O6kanoBaTh B YIIOJTHOMOYEHHEIH OpraH Mo 3aluTe npaB cCyOheKTOB MepCOHAIBHBIX
JIaHHBIX MJIM B CyIeOHOM MOpsAIKE HenmpaBOMEpHbIE AeHcTBus Wi OesneiicTBus paboTonaress
npu 00paboTKe U 3alUTe ero NePCOHAIBHBIX JJAHHBIX.

6. OTBETCTBEHHOCTbD 3A HAPYHIEHUME HOPM, PEI'YJIUPYIOIIIUX
OBPABOTKY INEPCOHAJIBHBIX JTAHHBIX

6.1. Jluma, BHHOBHBIE B HapylIeHWHM NOJOKEHHH 3akoHomarenscTBa P® B obmactu
NEPCOHANIBHBIX JJaHHBIX MpH 00paboTKe NEpCOHANBHBIX JAaHHBIX pabOTHHKA, ITPHBIEKAIOTCS K
JUCHHIIJIHHAPDHOW M MaTepHAIbHOH OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBICHHOM TpyIOBHIM
kogekcom P® u wuHbIMEH (QenepanbHBIMEH 3aKOHAMH, a TaKKe [PUBIEKAIOTCS K
aJIMHHHCTPATUBHOH, I'pakJaHCKO-IPaBOBOH MM YroJOBHOM OTBETCTBEHHOCTH B MOPSIKE.
YCTaHOBJIEHHOM (elepabHBIMH 3aKOHAMH.

6.2. MopaipHbli Bpel, NPUYHHEHHBIH PaGOTHUKY BCIIEACTBHE HApYLIEHHs €ro TMpas,
HapyleHHsl NpaBuI 0OpabOTKH MEepPCOHATIBHBIX JaHHBIX, & TAKKe HecoOMoAeHus TpeOoBaHui K
3alIUTe NEPCOHATBHBIX JaHHBIX, YCTaHOBJIEHHBIX DenepanbHbiM 3akoHOM oT 27.07.2006 N 152-



®3, MOIIESKHT BO3MEINCHHIO B COOTBETCTBHH C 3aKoHOAaTenbcTBOM P®d. BosMmemenue
MOpAJIBHOTO BpEa OCYIIECTBIACTCS HE3aBMCHMO OT BO3MEIIEHHS MMYIIECTBEHHOTO Bpena u
MIOHECEHHBIX pa0OTHUKOM YOBITKOB.

JIMCT O3HAKOMJIEHHUS
¢ [los102keHHEM 0 3aIMIHTE NEPCOHAIBHBIX JAHHBIX PA00OTHHKOB

(YTB. NpHKa30M OT N )
A0 MOANMMCAHHSA TPYAOBOI0 I0roBopa
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